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AIM 
The purpose of this policy is to provide parents/guardians and overseas students with information 
regarding the requirements for overseas’ student transfer between providers.  
 

SCOPE 
This policy applies to overseas students enrolled at Launceston Church Grammar School in 
accordance with CRICOS registration. 

 
LEGISLATION 
National Code of Practice for Registration Authorities and Providers of Education and Training to 
Overseas Students 2018: Standard 7 
 

RELEVANT DOCUMENTS 
Launceston Grammar Application for International Student Transfer 
Launceston Grammar Overseas Student Letter of Release 
Launceston Grammar Overseas Student Refusal to Release 
 

POLICY INFORMATION 
Overseas students enrolled in school sector courses cannot transfer between registered providers 
prior to completing six calendar months of their first school course (as opposed to the principal 
course for all other overseas students).  
If a Launceston Grammar overseas student wishes to transfer within the six month period, a letter 
of release from the School must be obtained or they must meet one of the other conditions listed 
below:  

• Launceston Grammar or the course in which the overseas student is enrolled, has ceased to 
be registered;  

• Launceston Grammar has had a sanction imposed on its registration by the ESOS agency 
that prevents the overseas student from continuing their course with that registered 
provider;  

• any government sponsor of the overseas student considers the change to be in the 
overseas student’s best interest and has provided written support for the change. This 
usually applies where the overseas student’s study in Australia is sponsored by the 
government of another country.  
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If the overseas student has to complete a non-school sector course prior to commencing at 
Launceston Grammar, for example ELICOS, they are restricted from transferring during this 
course.  

Overseas students can transfer without needing a release or meeting one of the above conditions 
after completing six calendar months of their first registered school course.  
 

PROCEDURE 
The overseas student should complete the Launceston Grammar Application for International 
Student Transfer and provide a copy of the letter of offer from the school to which they wish to 
transfer.   

If the overseas student is under 18 years of age and not in the care of a parent or suitable 
nominated relative holding a Student Guardian Visa, the letter of offer must also show that the 
institution will accept responsibility for approving the overseas’ students accommodation, support 
and general welfare arrangements.  It is the responsibility of the receiving provider (under 
Standard 5) to ensure that there are no gaps in welfare arrangements. This may include agreeing 
to accept welfare responsibility at an earlier time.  

The application must also include a letter signed by the overseas’ student’s parents/guardian, to 
indicate that the student has their permission to transfer. Email letters are not acceptable. 

The overseas student must also provide any other relevant supporting documentation to support 
the request. 

The application will be assessed once all documentation has been received. Launceston Grammar 
may ask for more documentation if required.  Applications are usually processed in ten (10) 
working days. 
The School will grant the transfer request if it is in the overseas student’s best interest, including 
but not limited to, those listed in Standard 7.2.2.1 to 7.2.2.6 of the National Code. 
The School will consider the circumstances which it may consider to be reasonable grounds to 
refuse the transfer request. The student and parent/guardian will be advised by email, a formal 
letter is not required.  
All overseas students must consider whether a change in enrolment breaches a visa condition. 
Please refer to the Department of Home Affairs website – www.homeaffairs.gov.au  
 
RECORD KEEPING 
This policy will be kept for three (3) years until review unless there is a significant legislative 
organisational change requiring earlier review.  

The master copy is kept on SharePoint and is read-only in PDF form. All printed copies are 
uncontrolled. 
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